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On the recommendation of the undersigned, the Lieutenant Governor, by and with the advice and consent of the
Executive Council, orders that, effective October 3, 2022, the Small Claims Rules, B.C. Reg. 261/93, are amended as set
out in the attached Schedule.

Attorney General and Minister Responsible for Housing Presiding Member of the Executive Council

(This part is for administrative purposes only and is not part of the Order.)

Authority under which Order is made:

Act and section: Court Rules Act, R.S.B.C. 1996, c. 80, s. 1;
Small Claims Act, R.S.B.C. 1996, c. 430, s. 20 (3)

Other: OIC 1030/93

 R10538355

401 July 11, 2022

t 
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SCHEDULE

1 The Introduction to the Small Claims Rules, B.C. Reg. 261/93, is amended

(a) by adding the following definitions:

“business day” means a Monday, Tuesday, Wednesday, Thursday or Friday that is
not a holiday;

“hearing” includes a trial;

“method of attendance”, in relation to a conference, hearing or mediation session,
includes

(a) attending in person, and

(b) attending by telephone, video conference or other means of electronic
communication; , and

(b) by repealing the definitions of “remotely” and “virtually”.

2 Rule 1.1 (16) (b) is amended by striking out “Rule 18 (7) and (8)” and substituting
“Rule 18 (8)”.

3 Rule 1.1 is amended by adding the following subrule:

Submit documents to registry before hearing

(41.23) At least two business days before the date of a hearing set under subrule (41.22), a
claimant must file at the registry all documents on which the claimant intends to rely
at the hearing, with a supporting materials cover sheet (Form 39).

4 Rule 1.1 (43) is amended by striking out “A certificate” and substituting “If a notice of
objection was filed under Division 5 of Part 5 of the Civil Resolution Tribunal Act in
respect of the claim, a certificate”.

5 Rule 5 (7) is amended by adding “, except that instead of filing a reply (Form 2), the third
party must file a reply to third party notice (Form 3.1)” after “claim (see Rule 3)”.

6 Rule 6 is amended by adding the following subrule:

Submit documents to registry before hearing

(5.1) At least two business days before the date of a hearing set under subrule (5), a claimant
must file at the registry all documents on which the claimant intends to rely at the
hearing, with a supporting materials cover sheet (Form 39).

7  Rule 7 (3) is amended by striking out “14 days” and substituting “28 days”.

8 Rule 7 (5) is repealed and the following substituted:

Relevant documents and reports

(5) Each party to a claim must
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(a) submit all relevant documents and reports to the registry at least 14 days
before the date of the settlement conference, and

(b) serve all relevant documents and reports on the other parties at least 7 days
before the date of the settlement conference.

9 Rules 7 (12) and 7.5 (13.1) and (14) (g) (i) are amended by striking out “medical doctor”
and substituting “medical practitioner or another person who is authorized under the
Health Professions Act to practise a designated health profession”.

10 Rule 7 (13) is repealed and the following substituted:

Report to be given to claimant and provided to registry

(13) After receiving the medical report from the medical practitioner or other person
authorized under the Health Professions Act to practise a designated health profession,
the defendant must

(a) submit the report to the registry at least 14 days before the date of the
settlement conference, and

(b) serve a copy of the report on the claimant at least 7 days before the date of
the settlement conference.

11 Rule 7 (14) is amended by adding the following paragraph:

(j.1) order that a trial is to be attended by telephone, video conference or other
means of electronic communication; .

12 Rule 7 is amended by adding the following subrules:

If settlement conference judge orders parties to
attend trial by telephone, video conference or
other means of electronic communication

(14.1) If a judge at a settlement conference orders that a trial is to be attended by telephone,
video conference or other means of electronic communication, the judge must also
direct how, and by what date, to submit and serve any records and other things on
which a party intends to rely at trial.

Settlement conference – transition

(21) If a notice of settlement conference is dated October 2, 2022 or earlier, and if the
settlement conference is scheduled to take place on or after October 3, 2022, the
following rules apply:

(a) despite Rule 7 (5), the parties must submit all relevant documents and
reports to the registry at least two business days before the date of the
settlement conference, and are not required to serve all relevant documents
and reports on the other parties before the settlement conference;

(b) despite Rule 7 (13) (a), the defendant must submit the medical report
referred to in Rule 7 (13) to the registry at least two business days before
the date of the settlement conference.
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13 Rule 7.1 (3) is amended by striking out “medical or other reports filed or brought to the
settlement conference” and substituting “medical reports or records filed”.

14 Rule 7.3 (19) (b) is repealed and the following substituted:

(b) before the mediation session, provide to the mediator and serve on the other
parties all documents and reports that are relevant to the dispute.

15 Rule 7.3 (24) and (25) is amended by striking out “remotely” and substituting “by
telephone, video conference or other means of electronic communication”.

16 Rule 7.3 (27) is repealed and the following substituted:

If application is granted

(27) If an application under subrule (25) or (26) is granted, the registrar may order the
person requesting to attend the mediation by telephone, video conference or other
means of electronic communication to pay for the telephone call, video conference or
other cost of that person’s attendance.

17 Rule 7.5 (2) is repealed and the following substituted:

Trial conference

(2) Before a trial date is set, unless the setting of a trial date is otherwise ordered by a
judge, a trial conference will be held on the date and at the time and place set by the
registrar.

18 Rule 7.5 (13.2) is repealed and the following substituted:

Medical report to be given to claimant and registry

(13.2) After receiving the medical report from the medical practitioner or other person
authorized under the Health Professions Act to practise a designated health profession,
the defendant must

(a) submit the report to the registry at least 14 days before the date of the trial
conference, and

(b) serve a copy of the report on the claimant at least 7 days before the date of
the trial conference.

19 Rule 7.5 (14) (g) (ii) is repealed and the following substituted:

(ii) the defendant

(A) to serve on the claimant a copy of the medical report from the
medical practitioner or other person authorized under the
Health Professions Act to practise a designated health
profession at least 7 days before the trial date, and

(B) to bring a copy of the medical report to the trial or submit it to
the registry at least 14 days before the trial date;

20 Rule 7.5 (14) is amended by adding the following paragraph:
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(j.1) order that a trial is to be attended by telephone, video conference or other
means of electronic communication; .

21 Rule 7.5 is amended by adding the following subrules:

If trial conference judge orders parties to
attend trial by telephone, video conference or
other means of electronic communication

(14.1) If a judge at a trial conference orders that a trial is to be attended by telephone, video
conference or other means of electronic communication, the judge must also direct
how, and by what date, to submit and serve any records and other things on which a
party intends to rely at trial.

Trial conferences – transition

(19) Despite Rule 7.5 (13.2) (a), if a notice of trial conference is dated October 2, 2022 or
earlier, and if the trial conference is scheduled to take place on or after
October 3, 2022, the defendant is not required to submit the medical report referred to
in Rule 7.5 (13.2) to the registry before the trial conference.

22 Rule 9 (2) is amended by striking out “reasonable estimated travelling expenses.” and
by adding the following paragraphs:

(a) reasonable estimated travelling expenses for a summons to appear in
person, or

(b) for a summons to appear by another method of attendance, the reasonable
estimated cost of the telephone call, video conference or other method of
attendance.

23 Rule 9 (3.1) and (3.2) are repealed and the following substituted:

How to change a witness’s method of attendance

(3.1) A party or a witness may apply to a judge under Rule 16 (7.2) to change a witness’s
method of attendance.

Trial judge may change a witness’s method of attendance

(3.2) The trial judge may order a witness to attend court by any method of attendance that
the trial judge considers appropriate in the circumstances.

24  Rule 9 (4) (b) is amended by adding “if the witness attends court in person,” before
“bring to court”.

25 Rule 9 (5) is repealed and the following substituted:

Summons may be cancelled or varied

(5) A person who is served with a summons to witness may apply to a judge (see
Rule 16 (7)) who may

(a) cancel the summons if

(i) the person is not needed as a witness, or
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(ii) it would be a hardship for the person to attend court, or

(b) vary the summons to allow the witness to attend court by another method of
attendance.

If a judge changes a witness’s method of attendance

(5.1) If a judge changes a witness’s method of attendance, the judge

(a) must direct the witness

(i) how, and by what date, to submit and serve any records and other
things, if the witness will not be attending in person, and

(ii) where or how to attend, including by providing a telephone number
or video conferencing information, if applicable, and

(b) may order

(i) the return of any money that was provided under subrule (2), or

(ii) that the party summoning the witness pay for the witness’s travelling
expenses, telephone call, video conference or other reasonable
estimated cost of the method of attendance.

26 Rule 9 (7) (b) is repealed and the following substituted:

(b) the witness was offered

(i) reasonable estimated travelling expenses, or

(ii) other reasonable estimated costs of attendance by telephone, video
conference or other means of electronic communication if the
summons did not require the witness to appear in person, and .

27 Rule 9.1 (31) is amended by striking out “Rules 8 (1) (b) and (6), 9 (5) and (6), 11, 12
(2) (c), 16 (6) (g) and (o), 17 (14) and (15) and 20” and substituting “those Rules”.

28 Rule 9.2 (7) is amended by striking out “upon which the party will rely at the trial” and
substituting “on which the party intends to rely at the trial”.

29 Rule 11 (12) is amended by striking out “completes the form, following the instructions
on the form, and files it at the registry.” and by adding the following paragraphs: 

(a) completes the form, following the instructions on the form, and

(b) files it at the registry, together with a copy of the relevant decision,
certificate or order.

30 Rule 12 is amended by adding the following heading before subrule (3):

If a Creditor Asks for a Payment Hearing .

31 Rule 12 is amended by repealing subrule (3) and substituting the following:

(3) To ask for a payment hearing, a creditor must complete a summons to a payment
hearing (Form 12), following the instructions on the form, and file it at the registry at
least 14 days before the date of the payment hearing.
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32 Rule 12 (5) is amended by striking out “company” and substituting “corporation”
wherever it appears.

33 Rule 12 (7) is repealed and the following substituted:

Service of the summons

(7) A person named in a summons to a payment hearing must be served by leaving the
summons, together with the following documents, with the person at least 14 days
before the date of the payment hearing:

(a) a blank supporting materials cover sheet (Form 39);

(b) a blank statement of finances (Form 40), unless the debtor is a corporation
or a partnership.

34 Rule 12 (9) is repealed and the following substituted:

What a person summoned by a creditor must file

(9) A person summoned by a creditor to a payment hearing must file the following records
and other things at least 7 days before the date of the payment hearing:

(a) a supporting materials cover sheet (Form 39), unless the person is not
required to file any other records or other things under this subrule;

(b) a statement of finances (Form 40), unless the debtor is a corporation or a
partnership;

(c) any other records or other things required by the summons;

(d) any other records or other things on which the person intends to rely at the
payment hearing.

What a person summoned by a creditor must serve

(9.1) A person summoned by a creditor to a payment hearing must serve on the creditor the
records and other things filed under subrule (9) (b), (c) or (d) at least 2 business days
before the date of the payment hearing.

Debtor must update statement of finances if necessary

(9.2) If there is a significant change to the debtor’s finances after filing a statement of
finances and before the payment hearing, the debtor must, before the start of the
payment hearing,

(a) file a revised statement of finances (Form 40), with a supporting materials
cover sheet (Form 39), and

(b) serve the revised statement of finances on the creditor.

35 Rule 12 is amended by adding the following heading before subrule (10):

If a Debtor Asks for a Payment Hearing .

36 Rule 12 (10) is repealed and the following substituted:
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How a debtor asks for a payment hearing

(10) To ask for a payment hearing, a debtor must complete the following forms, following
the instructions on the forms, and file them at the registry at least 14 days before the
date of the payment hearing:

(a) a notice of payment hearing (Form 13);

(b) a supporting materials cover sheet (Form 39), unless the debtor is a
corporation or a partnership;

(c) a statement of finances (Form 40), unless the debtor is a corporation or a
partnership.

37 Rule 12 (11) is repealed and the following substituted:

Service of notice on creditor

(11) The debtor must serve on the creditor the notice and the statement of finances, if
applicable, at least 14 days before the date of the payment hearing.

38 Rule 12 is amended by adding the following subrules:

What a debtor must file if the debtor asks for a payment hearing

(11.1) A debtor must file any records or other things on which the debtor intends to rely at
the payment hearing and that were not filed under subrule (10), together with a
supporting materials cover sheet (Form 39), at least 7 days before the date of the
payment hearing.

What a debtor must serve if the debtor
asks for a payment hearing

(11.2) A debtor must serve on the creditor any records or other things filed under
subrule (11.1) at least 2 business days before the date of the payment hearing.

Debtor must update statement of finances if necessary

(11.3) If there is a significant change to the debtor’s finances after filing a statement of
finances and before the payment hearing, the debtor must, before the start of the
payment hearing,

(a) file a revised statement of finances (Form 40), with a supporting materials
cover sheet (Form 39), and

(b) serve the revised statement of finances on the creditor.

39 Rule 12 is amended by adding the following heading after subrule (11.3):

If a Judge Orders a Payment Hearing .

40 Rule 12 is amended by adding the following subrules:

What a person must file if a judge orders a payment hearing

(11.4) A person ordered by a judge under Rule 11 (5) (a) to attend a payment hearing must
file the following records and other things at least 7 days before the date of the
payment hearing:
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(a) a supporting materials cover sheet (Form 39), unless the person is not
required to file any other records or other things under this subrule;

(b) a statement of finances (Form 40), unless the debtor is a corporation or a
partnership;

(c) any other records or other things required by the order;

(d) any other records or other things on which the person intends to rely at the
payment hearing.

What a person must serve if a judge orders a payment hearing

(11.5) A person ordered by a judge under Rule 11 (5) (a) to attend a payment hearing must
serve on the creditor the records and other things filed under subrule (11.4) (b), (c)
or (d) at least 2 business days before the date of the payment hearing.

Debtor must update statement of finances if necessary

(11.6) If there is a significant change to the debtor’s finances after filing a statement of
finances and before the payment hearing, the debtor must, before the start of the
payment hearing,

(a) file a revised statement of finances (Form 40), with a supporting materials
cover sheet (Form 39), and

(b) serve the revised statement of finances on the creditor.

41 Rule 12 is amended by adding the following heading before subrule (12):

What Happens at a Payment Hearing .

42 Rule 12 (15) is amended by repealing paragraph (b) and substituting the following:

(b) present before a judge or justice when the judge or justice ordered the
person to attend.

43 Rule 12 is amended by adding the following subrule:

Debtor may swear or affirm – statement of finances

(16) If a debtor has filed a statement of finances (Form 40), the judge or justice may direct
the debtor to swear or affirm to the truth of the contents of the statement of finances
at the payment hearing.

44 Rule 13 is amended in subrule (3) by striking out “company” and substituting
“corporation” wherever it appears.

45 Rule 13 (5) is amended by striking out “7 days” and substituting “14 days”.

46 Rule 13 is amended by adding the following subrule:

What must be served with the summons

(5.1) The court bailiff or sheriff who serves a person under subrule (5) must also provide
the person with

(a) a blank supporting materials cover sheet (Form 39), and
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(b) a blank statement of finances (Form 40), unless the person being served is
a corporation or a partnership.

47 Rule 13 (6) is repealed and the following substituted:

What a person who is served with a summons must file

(6) A person who is served with a summons to a default hearing must file the following
records and other things at the registry at least 7 days before the date of the default
hearing:

(a) a supporting materials cover sheet (Form 39), unless the person is not
required to file any other records or other things under this subrule;

(b) a statement of finances (Form 40), unless the debtor is a corporation or a
partnership;

(c) any other records or other things required by the summons;

(d) any other records or other things on which the person intends to rely at the
default hearing.

What a person who is served with a summons must serve

(6.1) A person who is served with a summons to a default hearing must serve on the creditor
the records and other things filed under subrule (6) (b), (c) or (d) at least 2 business
days before the date of the default hearing.

48 Rule 13 is amended by adding the following subrule:

Debtor must update statement of finances if necessary

(6.2) If there is a significant change to the debtor’s finances after filing a statement of
finances and before the default hearing, the debtor must, before the start of the default
hearing

(a) file a revised statement of finances (Form 40), with a supporting materials
cover sheet (Form 39), and

(b) serve the revised statement of finances on the creditor.

49 Rule 13 (9) is amended by repealing paragraph (b) and substituting the following:

(b) present before a judge when the judge ordered the person to attend.

50 Rule 13 is amended by adding the following subrule:

Debtor may swear or affirm – statement of finances

(10) If a debtor has filed a statement of finances (Form 40), the judge may direct the debtor
to swear or affirm to the truth of the contents of the statement of finances at the default
hearing.

51 Rule 16 (1) is amended by striking out “A registrar” and substituting “Subject to
subrule (1.1), a registrar”.

52 Rule 16 is amended by adding the following subrule:
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No consent orders to change method of attendance
for a trial, payment hearing or default hearing

(1.1) An order to change a person’s method of attendance for a trial, payment hearing or
default hearing cannot be made under subrule (1).

53  Rule 16 (2) (c.1) is repealed and the following substituted:

(c.1) an order changing the applicant’s method of attendance at a conference or
hearing, other than a trial, payment hearing or default hearing (see
Rule 17 (16.1) (a)); .

54 Rule 16 (2) (c.3) is amended by striking out “remotely” and substituting “by telephone,
video conference or other means of electronic communication”.

55 Rule 16 (2) (e) is repealed and the following substituted:

(e) an order permitting a claimant to serve a notice of claim or a notice of civil
resolution tribunal claim by another method of service (see Rule 18 (8) (a)
or (8.1) (a)); .

56 Rule 16 is amended by adding the following subrule:

If a registrar orders a different method of attendance

(2.1) If a registrar makes an order under subrule (2) (c.1), the registrar must direct the
applicant where or how to attend, including by providing a telephone number or video
conference information, if applicable.

57 Rule 16 (3) is amended by striking out “party” and substituting “person”.

58 Rule 16 (6) is amended

(a) in paragraph (g) by adding “or varying” after “cancelling”, and

(b) by repealing paragraph (l).

59 Rule 16 is amended by adding the following subrules:

Orders that do not require a hearing

(6.1) The following orders may be made without a hearing:

(a) an order changing a person’s method of attendance at any of the following
hearings (see Rule 17 (16.1) (b) and (c)):

(i) trial;

(ii) payment hearing;

(iii) default hearing;

(b) an order changing the method of attendance at a conference or hearing,
other than a trial, payment hearing or default hearing, (see Rule 17
(16.1) (c)) for

(i) a person other than the applicant, or

(ii) the applicant and a person other than the applicant;
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(c) an order extending or shortening a time limit (see Rule 17 (12));

(d) an order correcting an accidental slip or omission in an order (see
Rule 17 (14));

(e) any other order that a judge has the power to make and for which notice to
another party is not required.

Judge or justice may require a hearing

(6.2) Despite subrule (6.1), a judge or justice may direct an applicant to appear before a
judge or justice to explain why the order should be made.

Service of application and method of attendance
if hearing is required

(6.3) If a judge or justice directs an applicant to appear at a hearing under subrule (6.2), the
judge or justice

(a) may direct the applicant to serve the application under subrule (7.2) on a
party or an affected person, and

(b) may, without a hearing, make an order respecting a person’s method of
attendance at the hearing.

60 Rule 16 (7) is repealed and the following substituted:

How to apply to a judge

(7) To apply for an order listed in subrule (6), other than subrule (6) (n.1), a person must
complete an application (Form 17), following the instructions on the form, and file it
at the registry.

61 Rule 16 (7.1) is amended by striking out “where the court file is unless the registrar
allows the application to be filed at another registry (see subrule (8))”.

62 Rule 16 is amended by adding the following subrules:

How to apply to a judge or justice for an order without a hearing

(7.2) To apply for an order under subrule (6.1), a person must complete an application
(Form 17), following the instructions on the form, and file it at the registry.

Cost of method of attendance

(7.3) If a judge or justice makes an order under subrule (6.1) (a) or (b), the judge or justice
may order that the party requesting to change the person’s method of attendance must
pay for the telephone call, video conference or other reasonable cost of that person’s
method of attendance.

Judge or justice must direct where or how to attend

(7.4) If a judge or justice makes an order under subrule (6.1) (a) or (b) or (6.3) (b), the judge
or justice must direct the person

(a) how, and by what date, to submit and serve any records and other things, if
the party or witness will not be attending in person, and
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(b) where or how to attend, including by providing a telephone number or video
conferencing information, if applicable.

When registrar must send amended notice

(7.5) If a judge or justice changes the method of attendance for a hearing or conference for
all parties, the registrar must notify the parties of the new method of attendance.

63 Rule 16 (8) is amended by striking out “subrule (7) or (7.1) to be filed at another
registry” and substituting “subrule (7), (7.1) or (7.2) to be filed at a registry other than
the registry where the court file is”.

64 Rule 16 is amended by adding the following subrules:

Documents to support an application

(9.1) A person who applies for an order that requires a hearing must file all documents on
which the person intends to rely at the hearing, with a supporting materials cover sheet
(Form 39), at the registry at least 7 days before the date set for the hearing unless the
registrar allows the application to be made as an urgent application under subrule (10).

Final decision of the civil resolution tribunal
must not be filed

(9.2) Despite subrule (9.1), a person must not file at the registry a final decision of the civil
resolution tribunal in relation to the claim.

Service of documents to support an application

(9.3) A person must serve all documents filed under subrule (9.1) on each party that would
be affected by the order requested, and on each affected person who must be served
under subrule (6.3) (a), at least 7 days before the date set for the hearing, unless the
registrar allows the application to be made as an urgent application under subrule (10).

How to respond to an application

(9.4) If a party or affected person is served with a notice of application and wishes to
respond, the party or affected person must attend the hearing of the application.

Documents to support a response

(9.5) If a party or affected person responding to an application intends to rely on documents
at the hearing, at least two business days before the date set for the hearing, the party
or affected person must

(a) file at the registry any documents on which the person intends to rely at the
hearing, with a supporting materials cover sheet (Form 39), and

(b) serve the documents on each party that would be affected by the order
requested and on each affected person.

Applicant must serve order on other parties

(12) As soon as practicable after an order is made under this Rule and unless a judge,
justice or registrar otherwise orders, the person who applied for the order must serve
a copy of the order on
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(a) all parties who did not attend the hearing of the application or did not
receive notice of the application, and

(b) if the application was about a witness and if the witness did not receive
notice of the application, the witness.

65 Rule 17 (5) is amended by striking out “a settlement conference, trial or hearing” and
substituting “a conference or hearing”.

66 Rule 17 (5.1) (a) is amended by striking out “Rule 9 (6) or Rule 9.1 (19), (22) (l) (i)
or (24)” and substituting “Rule 9 (6), Rule 9.1 (19), (22) (l) (i) or (24) or Rule 17 (16.3)”.

67 Rule 17 is amended by adding the following subrule:

Where in-person appearances take place

(5.5) All steps in a proceeding that are to be attended in person will take place at the court
location where the proceeding was started, except

(a) if a judge orders otherwise, or

(b) as provided in Rule 16 (11) and Rule 17 (8).

68 Rule 17 (6) is amended by striking out “trial or hearing” and substituting “hearing”.

69 Rule 17 (7) is amended by striking out “settlement conferences, trial conferences and
trials” and substituting “conferences and hearings”.

70 Rule 17 (12) is amended by striking out “At any time, a judge may extend or shorten a
time limit” and substituting “At any time, including after a time limit has expired, a judge
may extend or shorten a time limit”.

71 Rule 17 (16), (16.1) and (16.2) is repealed and the following substituted:

Application to change method of attendance

(16.1) Despite subrules (25) and (26), a person may apply to change their own or another
person’s method of attendance at a conference or hearing as follows:

(a) to a registrar under Rule 16 (1) or (3) to change the applicant’s own method
of attendance at a conference or hearing, other than a trial, payment hearing
or default hearing;

(b) to a judge or justice under Rule 16 (7.2) to change the applicant’s own
method of attendance at a payment hearing;

(c) to a judge under Rule 16 (7.2)

(i) to change a person’s method of attendance at a trial or default
hearing, or

(ii) to change the method of attendance at a conference or hearing for

(A) a person other than the applicant, or

(B) the applicant and a person other than the applicant.

72 Rule 17 (16.3) is repealed and the following substituted:
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Participants may be required to appear in person

(16.3) A registrar, justice or judge who is conducting a conference or hearing at which
participants are appearing by telephone, video conference or other means of electronic
communication may adjourn the conference or hearing at any time and require
participants to attend in person or in another manner that the registrar, justice or judge
considers appropriate in the circumstances.

73 Rule 17 (20) (a) is amended by striking out “company” and substituting “corporation”.

74 Rule 17 is amended by adding the following subrules:

Physical presence not required

(23) For the purposes of these Rules, a reference to accompanying, attending, appearing,
conducting, giving, being before a judge, being in court or being at a place or location
is not to be interpreted as requiring in-person attendance.

Hearing or conference has an associated physical location

(24) If a hearing or conference does not take place at a physical location because all partic-
ipants attend the hearing or conference by telephone, video conference or other means
of electronic communication, the hearing or conference is considered to take place at
the court served by the registry where the court file is.

Default method of attendance

(25) Conferences and hearings must be attended in person.

Direction of chief judge

(26) Despite subrule (25), the chief judge may direct that a class of conferences or hearings,
other than hearings under Rule 9.1 [Simplified Trials for Claims up to $10 000],
9.2 [Summary Trial for Financial Debt], 10 [The Trial] or 13 [Default Hearing], must
be attended by telephone, video conference or other means of electronic communi-
cation.

Classes of conferences or hearings

(27) A direction under subrule (26) may be different for different court locations, court
registries, types of court appearances, classes of persons or circumstances.

75 Rule 18 (2) is amended by striking out “mother, father” and substituting “parent”.

76 Rule 18 (7) and (7.1) are repealed.

77 Rule 18 (12) is amended

(a) by striking out “document” and substituting “document, record or other thing”, and

(b) by repealing paragraph (b) and substituting the following:

(b) by mailing it by ordinary mail to the person’s address, unless the document,
record or other thing is

(i) a notice of claim,
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(ii) a notice of civil resolution tribunal claim,

(iii) a third party notice,

(iv) a statement of finances, a record or other thing referred to in
Rule 12 (9), (11.1) or (11.4) or Rule 13 (6), or

(v) a summons to a payment hearing or to a default hearing

(see Rules 1.1 (10) to (17), 2, 5 (4), 12 (7) and 13 (5)), or .

78 Rule 18 (13), (14), (15), (19) and (20) is amended by striking out “document” wherever
it appears and substituting “document, record or other thing”.

79 Rule 18 (18) is amended

(a) in paragraph (a) by striking out “a day that is not a Saturday, Sunday or another
holiday listed in the definition of “holiday” in the Interpretation Act” and
substituting “a business day”, and

(b) by repealing paragraph (b) and substituting the following:

(b) if the document, record or other thing is transmitted on a day that is not a
business day, or after 4 p.m. on a business day, the document, record or
other thing is deemed to be served on the next business day.

80 Rule 18 is amended by adding the following subrule:

Time limits – transition 

(21) Rule 18 (7) and (7.1), as it read on October 2, 2022, continues to apply in relation to
a notice of claim, a third party notice or a notice of civil resolution tribunal claim filed
before October 3, 2022.

81 Rule 20 (2) (b) is amended by striking out “documents” and substituting “documents,
records or other things”.

82 Rule 21 is amended by adding the following subrules:

Reply – transition

(3) A party may use Form 2 as it read on October 2, 2022 to reply in either of the
following circumstances:

(a) the reply is made under Rule 3 (2) in response to a notice of claim that was
filed before October 3, 2022;

(b) the reply is made under Rule 1.1 (21) in response to a notice of civil
resolution tribunal claim that was filed before October 3, 2022.

Third party reply – transition

(4) The requirement to use Form 3.1 to reply under Rule 5 (7) does not apply if the third
party claim to which the person is replying was filed before October 3, 2022.
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Statement of finances – transition

(5) Despite Rules 12 (9) and 13 (6), a person summoned is not required to file a statement
of finances if the creditor filed the summons, or if the judge ordered the payment
hearing or default hearing, before October 3, 2022.

83 Schedule B is amended

(a) by repealing Forms 1, 2, 3, 5, 6, 7, 8, 9, 10, 11, 12, 13, 14, 15, 16, 17, 19, 23, 26, 32,
34, 35, 36 and 37, and 

(b) by adding the attached Forms 1, 2, 3, 3.1, 5, 6, 7, 8, 9, 10, 11, 12, 13, 14, 15, 16, 17,
19, 23, 26, 32, 34, 35, 36, 37, 39 and 40.
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UV)Wa�'Ỳ]U)a'b%W_�UV%U�WX�Yc)a�*de\fff\�]YU�W]'b̀(W]̂�W]U)a)XU�%](
)Zg)]X)Xh

���V)'[�UVWX�&YZ�WT�_Ya)�Xg%')�WX�]))()(�UY�()X'aW&)�ijV%U�V%gg)])(i�%](�%UU%'V�%((WUWY]%b�g%̂)klmh��
nnnn�%((WUWY]%b�g%̂)kXm�%a)�%UU%'V)(h��%a[�opqr�%((WUWY]%b�g%̂)�%X�i�%̂)�s�YT�UV)��)gbt\�
�%̂)�d�uv�wxy�zy{|}\�)U'hih����'Ygt�YT�opqr�%UU%'V)(�g%̂)�_ X̀U�%''Y_g%]t�)%'V�'Ygt�YT�UV)��)gbth

KA=A0K;06~9�B4:2

K
A
=A
0
K
;
0
6~9
�B
4
:
2

	A11�>7;6�7;9�1AK�64�245<�
B4506A<B1;8?D

�=�245�>897�64�4::49A�;11�4<�
:;<6�4=�67A�B1;8?S�6A11�>72�
245��K89;C<AA�>867�A;B7�
:;<6D��9A�67A��
������
��
9AB6840�4=�67A��468BA�4=�
�1;8?S��468BA�4=��8F81�

A94156840�	<8�50;1���1;8?S�
4<�B4506A<B1;8?�;9�;�C58KAD�
�=�245�;C<AA�>867�:;<69�4=�67A�
B1;8?S�9;2�94D

�=�67A�:A<940�3180C�67A�
<A:12�;C<AA9�64�:;2�;11�4<�
:;<6�4=�>7;6�89�B1;8?AKS�
67A2�B;0�:<4:49A�;�
:;2?A06�9B7AK51AD

��BA:6�=4<�;�
A:12�64�;�
B4506A<B1;8?S�6789�89�67A�
KA=A0K;06�>74�7;9�?;KA�
6789�
A:12D���=�245�7;FA�
0;?AK�?4<A�67;0�40A�
KA=A0K;06S�67A8<�
A:18A9�
>811��A�9A:;<;6AD

��������������$+��������������+��������+����+/���������
��B1;8?;06�_ X̀U�'Y_gb)U)�%](��b)�UV)�%UU%'V)(���)gbt�jWUVW]����(%tX�%TU)a�&)W]̂�
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FORM 3.1

REPLY TO THIRD PARTY NOTICE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

R
E

P
LY

 TO
 T

H
IR

D
 PA

R
T

Y
 N

O
T

IC
E

a

b

c

d

e

REGISTRY FILE NUMBER

REGISTRY LOCATION

I,  agree to pay $

I could make the following payments:

TO:

FROM:

DISPUTE:

THIRD PARTY

CLAIMANT(S)

NAME

DEFENDANT(S)

NAME

NAME

name

give dates and amounts

court copy

c
o

u
rt c

o
p
y

  Form 38, Address for Service included for filing

The Court Address for filing documents is:

PROPOSED 
PAYMENT: 

If you agree to pay all or 

part of what is claimed, 

you can propose a 

payment schedule.

Fill in the name of the 

third party filing this 

reply. 

Copy the name of the 

defendant(s) from the 

Third Party Notice.

Using the "HOW 

MUCH" section of the 

Third Party Notice as 

a guide, tell why you 

disagree with each part 

(a - e).  If you agree 

with parts of the claim, 

say so.

AND TO: 
Copy the name of the 

claimant(s) from the 

Notice of Claim 

or Notice of Civil 

Resolution

Tribunal Claim. 

□ 



page 31 of 105

REPLY TO THIRD PARTY NOTICE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

R
E

P
LY

 TO
 T

H
IR

D
 PA

R
T

Y
 N

O
T

IC
E

REGISTRY FILE NUMBER

REGISTRY LOCATION

TO:

DISPUTE:

THIRD PARTY

NAME

NAME

NAME

PROPOSED 
PAYMENT: 

claimant/other party copy

c
la

im
a

n
t/o

th
e

r p
a

rty
 c

o
p
y

FROM:
This is the third party 

who has made this 

reply. 

CLAIMANT(S)

DEFENDANT(S)
This is the defendant(s) 

who has made a claim 

against the third party.

AND TO: 

a

b

c

d

e

I,  agree to pay $

I could make the following payments:
name

give dates and amounts

  Form 38, Address for Service included for filing

The Court Address for filing documents is:

If a third party agrees 

with all or part of the 

claim in the Third Party 

Notice, the defendant 

who made the claim 

may decide to accept 

the admission in full 

settlement of their claim, 

interest and expenses 

as against the third 

party.

This is how the third 

party agrees or  

disagrees with the 

claim(s) in the Third 

Party Notice.

□ 
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REPLY TO THIRD PARTY NOTICE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

R
E

P
LY

 TO
 T

H
IR

D
 PA

R
T

Y
 N

O
T

IC
E

REGISTRY FILE NUMBER

REGISTRY LOCATION

TO:

DISPUTE:

THIRD PARTY

NAME

NAME

NAME

PROPOSED 
PAYMENT: 

defendant copy

d
e

fe
n

d
a

n
t c

o
p
y

FROM:
This is the third party 

who has made this 

reply.

a

b

c

d

e

I,  agree to pay $

I could make the following payments:
name

give dates and amounts

  Form 38, Address for Service included for filing

The Court Address for filing documents is:

If the third party agrees 

with all or part of the 

claim in the Third 

Party Notice, to accept 

the admission in full 

settlement of your claim 

against the third party, 

including interest and 

expenses, you must 

file a Payment Order in 

the same terms as the 

admission. The  

Payment Order must be 

filed before a  

conference or  

mediation.

This is how the third 

party agrees or  

disagrees with your 

claim(s) in the Third 

Party Notice.

CLAIMANT(S)

DEFENDANT(S)

AND TO: 

□ 
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REPLY TO THIRD PARTY NOTICE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

R
E

P
LY

 TO
 T

H
IR

D
 PA

R
T

Y
 N

O
T

IC
E

REGISTRY FILE NUMBER

REGISTRY LOCATION

TO:

DISPUTE:

THIRD PARTY

NAME

NAME

NAME

PROPOSED 
PAYMENT: 

third party copy

th
ird

 p
a

rty
 c

o
p
y

FROM:
Fill in the name of the 

third party filing this 

reply. 

a

b

c

d

e

I,  agree to pay $

I could make the following payments:
name

give dates and amounts

  Form 38, Address for Service included for filing

The Court Address for filing documents is:

If you agree to pay all or 

part of what is claimed, 

you can propose a 

payment schedule.

Using the "HOW 

MUCH" section of the 

Third Party Notice as 

a guide, tell why you 

disagree with each part 

(a - e).  If you agree 

with parts of the claim, 

say so.

CLAIMANT(S)

DEFENDANT(S)
Copy the name of the 

defendant(s) from the 

Third Party Notice.

AND TO: 
Copy the name of the 

claimant(s) from the 

Notice of Claim 

or Notice of Civil 

Resolution

Tribunal Claim. 

□ 
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FORM 5

REGISTRY FILE NUMBER

REGISTRY LOCATION
APPLICATION FOR DEFAULT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
P

P
L

IC
A

T
IO

N
 F

O
R

 D
E

FA
U

LT
 O

R
D

E
R

date

at
time

$

$

$

$

+

+

=

expenses

amount of claim

granted by court

by the Court

THE DEFENDANT IS ORDERED TO CARRY OUT THE TERMS OF THE ORDER IMMEDIATELY.FORM 5

No hearing is required as the claim is for a debt.   OR

A hearing is required before a judge of the Provincial Court because the claim is not for a debt.  At the hearing, 

the judge will determine the amount the claimant is entitled to (if any), and other terms of an appropriate order.

A HEARING WILL BE HELD ON
or as soon after this 

time  as the court 

schedule allows

DEFAULT ORDER

THE SUM OF

AND

interest

If you do not have electronic capabilities to access the link or your lose connectivity, reach out to your local registry to 

obtain an alternate method to connect.

If you cannot attend this hearing please notify the Court Registry.  If you do not attend at the time set for the 
default hearing, the judge may cancel it.

AMOUNT

Filing Fee

TOTAL AMOUNT

$+

$=

am / pm

date

As 

  has not filed a Reply and the claimant has proved the defendant has been served with the Notice of Claim or 

Notice of Civil Resolution Tribunal Claim, 

  has not made a response under s. 7 of the Civil Resolution Tribunal Act and the claimant has proved the defendant has 

been served with the Notice of Civil Resolution Tribunal Claim, 

  has not complied with an order to make a deposit. 

THIS COURT ORDERS THE DEFENDANT TO PAY DIRECTLY TO THE CLAIMANT

defendant

in person at

by another method 

of attendance, as 

specified

court location

attendance details

CLAIMANT(S)

DEFENDANT(S)

and

In he case between

NAME

Fill in the names of the 

parties, copying them 

from the Notice of Claim 

or Notice of Civil 

Resolution Tribunal 

Claim.

c
o
u
rt c

o
p
y

court copy

This will be signed and 

dated by the Court.

The registry staff will

fill in this section.

Indicate the name of the 

defendant, and select 

the applicable reason for 

the application.

This section is to be 

completed as follows:

1) If no hearing is 

required (as the claim 

is for debt), set out the 

terms of the order that 

were requested on your 

claim. 

2) If a hearing was 

required, set out the 

amounts ordered by the 

Court and any terms 

other than the payment 

of money that the judge 

ordered.

NAME

□ 

□ 

□ 

□ 

□ 

□ 

IL___I 
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REGISTRY FILE NUMBER

REGISTRY LOCATION
APPLICATION FOR DEFAULT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
P

P
L

IC
A

T
IO

N
 F

O
R

 D
E

FA
U

LT
 O

R
D

E
R

$

$

$

$

+

+

=

expenses

amount of claim

granted by court

by the Court

THE DEFENDANT IS ORDERED TO CARRY OUT THE TERMS OF THE ORDER IMMEDIATELY.
FORM 5

DEFAULT ORDER

THE SUM OF

AND

interest

AMOUNT

Filing Fee

TOTAL AMOUNT

$+

$=

date

As 

  has not filed a Reply and the claimant has proved the defendant has been served with the Notice of Claim or 

Notice of Civil Resolution Tribunal Claim, 

  has not made a response under s. 7 of the Civil Resolution Tribunal Act and the claimant has proved the defendant has 

been served with the Notice of Civil Resolution Tribunal Claim, 

  has not complied with an order to make a deposit. 

THIS COURT ORDERS THE DEFENDANT TO PAY DIRECTLY TO THE CLAIMANT

defendant

date

at
time

No hearing is required as the claim is for a debt.   OR

A hearing is required before a judge of the Provincial Court because the claim is not for a debt.  At the hearing, 

the judge will determine the amount the claimant is entitled to (if any), and other terms of an appropriate order.

A HEARING WILL BE HELD ON
or as soon after this 

time  as the court 

schedule allows

If you cannot attend this hearing please notify the Court Registry.  If you do not attend at the time set for the 
default hearing, the judge may cancel it.

am / pm

CLAIMANT(S)

DEFENDANT(S)

and

In the case between

NAME

in person at
court location

attendance details

by another method 

of attendance, as 

specified

d
e

fe
n

d
a

n
t's

 c
o

p
y

defendant's copy

This is the order of the 

Court.

If this section is filled in, 

the claimant has 

appeared before a 

judge of the Provincial 

Court who determined 

the amount the claimant 

is entitled to, or made 

any other order, as set 

out below.

NAME

□ 

□ 

□ 

□ 

□ 

I_I 

i--- I 
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REGISTRY FILE NUMBER

REGISTRY LOCATION
APPLICATION FOR DEFAULT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
P

P
L

IC
A

T
IO

N
 F

O
R

 D
E

FA
U

LT
 O

R
D

E
R

$

$

$

$

+

+

=

expenses

amount of claim

granted by court

by the Court

THE DEFENDANT IS ORDERED TO CARRY OUT THE TERMS OF THE ORDER IMMEDIATELY.

DEFAULT ORDER

THE SUM OF

AND

interest

AMOUNT

Filing Fee

TOTAL AMOUNT

$+

$=

date

As 

  has not filed a Reply and the claimant has proved the defendant has been served with the Notice of Claim or 

Notice of Civil Resolution Tribunal Claim, 

  has not made a response under s. 7 of the Civil Resolution Tribunal Act and the claimant has proved the defendant has 

been served with the Notice of Civil Resolution Tribunal Claim, 

  has not complied with an order to make a deposit. 

THIS COURT ORDERS THE DEFENDANT TO PAY DIRECTLY TO THE CLAIMANT

defendant

date

at
time

No hearing is required as the claim is for a debt.   OR

A hearing is required before a judge of the Provincial Court because the claim is not for a debt.  At the hearing, 

the judge will determine the amount the claimant is entitled to (if any), and other terms of an appropriate order.

A HEARING WILL BE HELD ON
or as soon after this 

time  as the court 

schedule allows

If you cannot attend this hearing please notify the Court Registry.  If you do not attend at the time set for the 
default hearing, the judge may cancel it.

am / pm

CLAIMANT(S)

DEFENDANT(S)

and

In the case between

NAME

in person at
court location

attendance details

by another method 

of attendance, as 

specified

c
la

im
a

n
t's

 c
o

p
y

claimant's copy

Fill in the names of the 

parties, copying them 

from the Notice of Claim 

or Notice of Civil 

Resolution Tribunal 

Claim.

The registry staff will
fill in this section.

If a hearing has been 

set, your claim will be 

assessed by the court. 

A judge will consider 

your claim and you may 

be questioned about 

how you arrived at the 

amount of the claim you 

are seeking. Submit t o 

the court any support-

ing documents you wish 

the judge to consider 

along with a Supporting 

Materials Cover Sheet 

(Form 39) at least 2 
business days before 

the hearing.

What have you been 

awarded?

If no hearing was 

required (the claim was 

for debt), set out the 

terms of the order that 

were requested on your 

claim.

If a hearing was 

required, set out the 

amounts ordered by the 

Court and any terms 

other than the payment 

of money that the udge 

ordered.

This will be signed and 

dated by the Court.

FORM 5

NAME

□ 

□ 

□ 

□ 

□ 

□ 

I_I 
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REGISTRY FILE NUMBER

REGISTRY LOCATION
APPLICATION FOR DEFAULT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

$+

FORM 5

DEFAULT ORDER

THE SUM OF

AND

interest

As 

  has not filed a Reply and the claimant has proved the defendant has been served with the Notice of Claim or 

Notice of Civil Resolution Tribunal Claim, 

  has not made a response under s. 7 of the Civil Resolution Tribunal Act and the claimant has proved the defendant has 

been served with the Notice of Civil Resolution Tribunal Claim, 

  has not complied with an order to make a deposit. 

THIS COURT ORDERS THE DEFENDANT TO PAY DIRECTLY TO THE CLAIMANT

defendant

date

at
time

No hearing is required as the claim is for a debt.   OR

A hearing is required before a judge of the Provincial Court because the claim is not for a debt.  At the hearing, 

the judge will determine the amount the claimant is entitled to (if any), and other terms of an appropriate order.

A HEARING WILL BE HELD ON
or as soon after this 

time  as the court 

schedule allows

If you cannot attend this hearing please notify the Court Registry.  If you do not attend at the time set for the 
default hearing, the judge may cancel it.

am / pm

CLAIMANT(S)

DEFENDANT(S)

and

In the case between

NAME

in person at
court location

attendance details

by another method 

of attendance, as 

specified

NOTICE OF HEARING

TO:

WHAT IF YOU DO NOT ATTEND?

c
la

im
a

n
t's

 N
o

tic
e

 o
f H

e
a

rin
g

claimant's Notice of Hearing

The purpose of the hearing is to allow the judge to determine

(a) the amount the claimant is entitled to, if the claim is for money, and

  (b) the terms of the appropriate order, in any other case.

For more information, there are guides called "Getting Ready for Court" and "Getting Results".

DO YOU HAVE DOCUMENTS TO SUBMIT FOR THE HEARING?
You must submit to the court registry any supporting documents you wish the judge to consider at least 2 business 
days before the hearing.  All documents must be submitted with a supporting materials cover sheet (Form 39).

If you do not attend at the time set for the default hearing, the Judge may cancel it, but the claimant may ask the 

registrar to reschedule the hearing.

WHAT WILL HAPPEN AT THE HEARING?

At the hearing, a judge 

will consider your

application and may 

ask you questions 

about your claim.  If you 

have any supporting 

documents you wish 

the judge to consider, 

submit them to the court 

along with a Supporting 

Materials Cover Sheet 

(Form 39) at least 2 
business days before 

the hearing.

NAME

D 
D 

I I I I 

D 

D 
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FORM 6
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	����������̀?����������
�̀�=?�<���������=��<�2<����=�1�<������<��<�����=��<�x�
���̀?���<�

6<7�<�����=?�����������
�=?��������������=�=?�����?=��������=�������
����
���<=�������>�?<�
��
�=?��
�>=����<�

6>7
����=�=?�������=�<��=��������<���̀���������=����������̀?�����=?�����?=��������=�������
��=?����
���<=���:

���
�=�������

��������=?���<����<

�����
<�
�=����?�������>���
�
�=?�������������<���
��y�������=�������=��
����=:

�
��


�=�
���
�
�
�

��������=?��
<=���=����<�
�
��=?�
��
�<==��
<����

���=?��?�<����:

����=?�����
�=��6�7��
�����=?���<��6�7��
�=?��
������6�7�̀?���>=<���
�
=?����
����
�����������
���=�
��<=��>�������
����
�
<����=���=����=?��2<����=�
3�
����8�
<��=�3�
�������

������=������=���
�̀�=?�
=?������=:�����=?��

�>=��6�7�������=?���<���
�
��<�?����������y����
�
=���<��������<����=���=�
���=?����
����

��������������=�
��<=�:��
5�����=��<�
�
����<��
	

�����
�����������
6�������7:

	����
�=����<����y�����
=?<=�<�
�>=���
����<�
�
������<��������
�����
�=?���=?�����=?<=����<=��
=��=?�����
�����=?<=��<��
>��?�<�
�<=�<��<����=�
?�<����:�	�
�>=���̀?��
���<����
���
�<�����
<���<
����y����
�=��
����
<�
�������<��=<=����=�
�
����<�����̀�=?�
������=���������
�:����=�
<��=?���������=?��
�>=���
�̀���>����y����
�=��
����
<�
������:

�
���<��������=����=��
�?�̀ �=?���<����<=���:�
	==<�?��n=�<��<��6�7��
�
������<��:

z{{|z}z~�|��|�z���

□ 

□ 
□ 

□ 

□ 

I I 

□ 



page 65 of 105

FORM 13

���������	�
����
���

���������
�������

�
�
�
��
�
��
�
��
��
�
�
�
�
�
�
��
�
�
�
��
�

���������������������������
���� ��!��"�����
��������	������� ���
�
����#�
�

��
��
�������$

��
�

	��
�%&

��'()*+,-�.+(/0,1�2033�4+�.+35�0,�-.+��/670,80(3��69/-�6:�;/0-0<.��639*40(

=>?@A�B>=CAD>E

��F

��
�����F

���G����HIJ

G�;���

KCAL

CA
ADML

>@�CN�N>>E�COAL@�APDN�

ADML��CN�APL�=>?@A�

N=PLK?BL�CBB>QNCM�R�SM

>E

TU�VWXYZ[\�

][YZX̂�X_�
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ÓTÔYZ[�V]XÊWYb�VŴ�̂VY[b�X_�dWbYVÍÍ][WYbÏ

½¾¿À�¾¿qqÁÂÃ�Æ×�eØÙ�ÚØ�ÂØÀ�¿ÀÀÁÂÚ�À¾Á�q¿eÄÁÂÀ�¾Á¿ÅÆÂÇÈ

ÉZ[�ÖÊ̂Ë[�X\�ÖÊbYd̀[�]VU�ZXÍ̂�YZ[�Z[V\dWËa�̀VẀ[Í�dY�X\�cXbYcXW[�dYÏ
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Ó̂ÔYZ[�][VWb�YZVY�YZ[�̂[TYX\�ZVba�X\�]VU�ZVÑ[�dW�YZ[�_ÊYÊ\[a�YX�cVU�YZ[�V]XÊWY�XÎ[̂Ï

ÉZ[�ÖÊ̂Ë[�X\�ÖÊbYd̀[�]VU�X\̂[\�V�cVU][WY�b̀Z[̂ÊÍ[�bc[̀d_UdWË

ÓVÔYZ[�̂VY[�TU�ÎZd̀Z�YZ[�̂[TY�]ÊbY�T[�cVd̂a�X\

ÓTÔYZ[�V]XÊWYb�VŴ�̂VY[b�X_�dWbYVÍÍ][WYbÏ

½¾¿À�¾¿qqÁÂÃ�Æ×�eØÙ�ÚØ�ÂØÀ�¿ÀÀÁÂÚ�À¾Á�q¿eÄÁÂÀ�¾Á¿ÅÆÂÇÈ

ÉZ[�ÖÊ̂Ë[�X\�ÖÊbYd̀[�]VU�ZXÍ̂�YZ[�Z[V\dWËa�̀VẀ[Í�dY�X\�cXbYcXW[�dYÏ
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VTXÊY�YZ[�_XÍÍXÎdWËÒ
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VTXÊY�YZ[�_XÍÍXÎdWËÒ
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db̀uryl	ò bl	ylcnrtp{	

�rul	ckl	ylcnrtp	̀q	ckl	

b̀ylb	ckl	nddtr_nmc	rp		

np�rm�	q̀b}

�rul	ckl	qn_cp	ckl	

nddtr_nmc	|rpklp	ckl	

bl�rpcbnb	c̀	_̀mprylb	nmy	

pr�m{	dbrmc	̀b	cedl	cklrb	

mnol	̀m	ckl		

�ddtr_ncr̀m}

�r�m{	dbrmc	̀b	cedl	

mnol}

wkrp	|rtt	xl	_̀odtlcly	

xe	ckl	j̀ abc}

�qclb	nm	̀bylb	rp	onyl{	

amtlpp	n	�ay�l{	�apcr_l	

b̀	bl�rpcbnb	̀cklb|rpl	

b̀ylbp{	ckl	nddtr_nmc	

oapc	plbul	n	_̀de	̀q	

ckl	̀bylb	̀m	ntt	dnbcrlp�

□ 

□ 
□ 
□ 

□ 
□ 

□ 

□ 
□ 
□ 

□ 

□ 



page 76 of 105

�����������	��	�	
���
�
�

��	���	����������	�����	��	�������	��������	������	������	����� 

����!���"
#

$�%��$���"
#

���������"
#

&'(

�'	)*+	,&-+	.+)/++'

��0����1	����	������

��0����1	��������

�*+	&2234,&')	&-5-	678	&'	78(+8
				9:;:<=;>	?	@A?=BC

				9:;:<=;>	?	DE=9F	G?9DH	;ID=@:C

				@E?;>=;>	DE:	F?D:	IJ	?	K:DDA:B:;D	@I;J:9:;@:L	D9=?A		

				@I;J:9:;@:L	K=BGA=J=:F	D9=?AL	KMBB?9H	D9=?AL	I9	B:F=?D=I;C

				:ND:;F=;>	DE:	D=B:	JI9	J=A=;>	?	@:9D=J=@?D:	IJ	9:?F=;:KKC

				:ND:;F=;>	DE:	D=B:	JI9	OA=;>	?	@:9D=O@?D:	IJ	@IBGA=?;@:C	

�*+	6&,)-	7'	/*4,*	)*4-	&2234,&)47'	4-	.&-+(	&8+	&-	67337/-

�	,+8)46P	)*+-+	6&,)-	&8+	)8Q+R
;?B:	IJ	?GGA=@?;D

F?D: SH	DE:	9:>=KD9?9

�*+	�7Q8)	78(+8-	)*&)

�
�
�
�
��
�
�
��
�
	�
�
	�
	

�
�
�

�


�



G:9B=DD=;>	K:9T=@:	IJ	?	@A?=B	IMDK=F:	�U�UC

:N:BGD=;>	DE:	?GGA=@?;D	J9IB	G?H=;>	J::KC

						@E?;>=;>	DE:	?GGA=@?;DVK	B:DEIF	IJ	?DD:;F?;@:	

						:N@:GD	JI9	?	D9=?AL	G?HB:;D	E:?9=;>	I9	F:J?MAD	E:?9=;>C		

						G:9B=DD=;>	?;IDE:9	B:DEIF	IJ	K:9T=@:	IJ	?	�ID=@:	IJ	

						�A?=BW�ID=@:	IJ	�=T=A	�:KIAMD=I;	�9=SM;?A	�A?=BC

						IDE:9	�G9IT=F:	F:D?=AK	S:AI< X

����	YZ

�[�
$	��
�\"��
#
&'(

�I9B	]̂L	�FF9:KK	JI9	�:9T=@:	=;@AMF:F	JI9	J=A=;> �I9B	]̂L	�FF9:KK	JI9	�:9T=@:	G9:T=IMKAH	J=A:F

_̀
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�̀ àbc_ebfd}

�b�d{	̀rbde	fr	eg̀n	

d_on}

wmbp	|baa	xn	cfò aneny	
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J

bcdK

?@AFG�efF?ghAHBi

GHjHkGfk?hBi
bcdK

lmn

lmn

KLMNOPNP

cSZaOV�oaT̀N�Z[TN[P

?D?fp�fqDEk?
Dj�DFGHF

cP�U�MU[VX�̂UP�_URWNT�VZ�\ZSMWX�]RV̂�U�M[ZrRPRZO�Z_�U�_RWNT�SNTRUVRZO�Ù[NNSNOV�UOT�V̂UV�M[ZrRPRZO�]UP�OZV�
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ỲUaXb\Wa[�cdWeb[RXg�c]WU�
WU�T]a�\]Y�ZYVY[ZR[\�
\]W[#U�U]abXZ��R��RXX�ad�
�Rd\�aV�\]Y�fXRWig

tu·!
c]WU�WU�T]R\�\]Y�VWXW[j�
�Rd\��UR�U�WU�edW[jW[j�
\]WU��dafYYZW[j�\a��
kiRXX�̂XRWiU�̂abd\g�

tu7M7!
c]WU�WU�T]YdY�\]Y�
fXRWiR[\�UR�U�\]Y�fXRWi�
]R��Y[YZg

c]YUY�ZafbiY[\U�ad�
dYfadZU�TWXX�U]aT�T]R\�
WU�eYW[j�fXRWiYZ��]aT�
ibf]�WU�eYW[j�fXRWiYZ�
R[Z�T]R\�WU�eYW[j�
ZWU�b\YZ�Vdai�\]Y�̂W_WX�
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FORM 39

F  39

SUPPORTING MATERIALS COVER SHEET
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

and

In the case between

CLAIMANT(S)/CREDITOR(S)

date

Registry File Number:

Registry Location:

and

DEFENDANT(S)/DEBTOR(S)

The supporting materials filed with this form are in support of

  Application for Default Order (Form 5) filed with the court registry on 

  Application to a Judge or Justice (Form 17) filed with the court registry on 

  Summons to a Payment Hearing (Form 12) or a Notice of a Payment Hearing (Form 13) filed with the court 

      registry on 

  Summons to a Default Hearing (Form 14) filed with the court registry on 

  Other (specify) _________________________________ filed with the court registry on 

and with a hearing date scheduled for  at  .

The supporting materials attached are submitted/filed by the 

  Claimant/Creditor       Defendant/Debtor       Third Party       Other: 

If the filing party is not an individual, also provide

name

S
u

p
p

o
rtin

g
 M

aterials - C
over S

h
eet

THIRD PARTY(IES)

date

time        am/pm

date

date

date

date

Date and
sign, print or 
type name.

date

name of individual filing on behalf of filing party (print or type name and title)

The date a 
document was 
filed with the 
court registry 
is the date 
inside the  
registry stamp 

NAME

NAME

NAME

□ 

□ 
□ 

□ 

□ 

□ □ □ □ 
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FORM 40

STATEMENT OF FINANCES
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

Complete all that apply and write N/A for anything that does not apply. See page 2 for further instructions.

1. I am married / single / in a common law relationship / other (specify)

2. I am responsible for financially supporting (check if applicable, and indicate number)

  a child or children under 19

  another person or persons 

3. Listed below is an accurate statement of my household’s finances:

CONTINUED OVER 

REGISTRY FILE NUMBER

REGISTRY LOCATION

F  40

NAMEName and occupation.

OCCUPATION

indicate the number of children

indicate the numberspecify relationship

B. MONTHLY EXPENSES
Rent $

Mortgage $

Property Taxes/Strata Fees $

Home maintenance and repair $

Utilities 
electricity, gas, water, waste

$

Phone/cellular/internet $

Cable/streaming subscriptions $

Homeowners/Renters Insurance $

Life Insurance $

Medical/Dental
including regular dental care and contact lenses

$

Groceries/household supplies $

Restaurant meals/food delivery $

Personal grooming and self-care
hair dresser/barber and cosmetics

$

Clothing $

Laundry & Dry Cleaning $

Motor Vehicle (lease or loan) 

license, insurance, fuel & service

$

Transportation 
bus, taxi, parking and ride share

$

Newspapers & subscriptions $

Entertainment & recreation $

Alcohol, tobacco & 
non-medicinal cannabis

$

Gift $

Charitable Donations $

Support Payments/Child Maintenance $

Childcare/Babysitting $

Children's Expenses: School, Activities 

and Lessons

$

Pets $

Vacation $

Other 
specify

____________________________________________

$

B.1  EXPENSES TOTAL $

A. MONTHLY INCOME (net of tax and deductions)

Salary $

Commissions $

Tips and Gratuities $

Self-Employment Income $

Employment Insurance $

Workers' Compensation $

Pension Income $

Interest and Investment Income $

Rental Income $

Business Income $

Government Child Benefit
any government benefits received for a child that is not 
included on another income line $

Spousal Support $

Income of spouse/partner
residing in the home $

Income of Children 
children residing in the home 19 years of age and over

$

Income Assistance $

Other Income 
specify where the other income is from

_______________________________________________________
$

A.1  INCOME TOTAL $

S
TA

T
E

M
E

N
T

 O
F

 F
IN

A
N

C
E

S

Circle one.

□ 

□ 
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If you need more space to complete a portion of this 
Statement of Finances Form, attach additional pages 

to this form and label them as an appendix for the section 

you are continuing. For example: "Appendix 1-D, Additional 

Values of Assets” or "Appendix 4: Additional Supporting 

Records Attached".

4. Attached are additional pages(s).  The additional pages or supporting records are

5. I understand at the hearing the judge/justice may require me to swear or affirm to the truth of the contents of this

Statement of Finances.

F

List

C. MONTHLY DEBT PAYMENTS

Credit Card(s) 
provide card type and issuer

$

$

$

Bank or Finance Company

$

$

$

Government Debt 
student loan, income tax, etc.

$

$

$

Other 
including all other personal debts

$

$

$

C.1  DEBT PAYMENT TOTAL $

D. VALUE OF ASSETS

Real Estate 

Market Value $

Mortgage Balance $

Cars/Boats/Vehicles

Make, Model,and Year

Market Value $

Loan Balance $

Bank or Other Accounts $

TFSA/RRSP $

Stocks, Bonds & Pensions $

Investment Accounts $

Cash $

Life Insurance 
cash value

$

Loans and Credit 
money owing to me

__________________________________ 
name of debtor

$

Other 
includes precious metals, art, jewelry or other items of high 

value

$

D.1  TOTAL VALUE OF ASSETS $

A.1  INCOME TOTAL $

B.1  EXPENSES TOTAL — $

C.1  DEBT PAYMENT TOTAL       — $

 BALANCE = $

sign, print or type name date




